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Submitting a Customization Request

1 Click on the graphic you would like to have customized

https://scribehow.com
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2 Copy the title/name of the graphic by selecting it and then pressing ctrl+c

3 Press the X to close out of the window
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4 Click "REQUEST CUSTOMIZATION"

5 Fill the "Property Name" field
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6 Select "Date Requested"

7 Today's date should be automatically selected once you click the blue circled date
in the calender
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8 Click the "Date Needed By"

9 Select the date you need to have the flyer by. Please allow ample time for us to
fulfill your request.
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10 Click "Next"

11 If this is a new request, select "New Project"
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12 Click "Next"

13 Select the appropriate option from the drop down menu.
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14 Click "Next"

15 Paste the name/title of the graphic here. Please list any additional verbiage,
details, instructions, and/or quantities here (example shown). "Quantity" will
usually apply to items that cannot be printed at the property, such as business
cards.
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16 Please enter your name and email address so we can contact you about your
request

17 Confirm that you are not a robot by clicking the checkbox
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18 Click "Submit"

19 Your request will be submitted to the Marketing Department and we will use the
contact information provided if we have any questions and to send you your
customized graphic.


